CIVIL AIR PATROL WEB APPLICATION
REUTILIZATION
GUIDE

Scheduled Implementation Date: 25 April 2007

This guide is for DLA Disposition Services Civil Air Patrol (CAP) Customers using DLA
Disposition Services as a source of supply as well as DLA Disposition Services Field
Activity personnel working in Reutilization and Receiving.

The CAP is the official auxiliary of the USAF and is eligible to receive excess and Foreign
Excess Personal Property without reimbursement. Title to the property is transferred to
CAP upon the condition that the property be used by CAP to support valid mission
requirements. Receipt of excess property by CAP is subject to the approval and control
of CAP-USAF, the Air Force organization providing oversight for Air Force Auxiliary
activities.

The CAP must return items when no longer needed to fulfill mission requirements to the
DLA Disposition Services Field Activity. CAP and its members are strictly prohibited from
selling, donating, or bartering property previously obtained from the DoD disposal
system under any circumstances. CAP shall remain accountable for all property
acquired from the DLA Disposition Services Field Activities and shall maintain and
safeguard the property from loss or damage.

DLA Disposition Services Shall:

1. Provide visibility of DoD excess property through a Civil Air Patrol Web
Application, which requires a USER ID and PASSWORD.

2. Process CAP requisitions in a timely manner

Track and report on program’s progress

4. Pull MILSTRIPs for automated requests and process to include walk-in requests if
approved by CAP-USAF Liaison Region, Director of Logistics (CAP-USAF LR/LG),
CAP-USAF State Director, or HQ CAP-USAF, Director of Logistics (CAP-USAF/LG).
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What you need to know before getting started:

O CAP Customers may screen and order during the Accumulation, DoD, and RTD 2
day cycles, as well as during the Expedited Processing Excess Screening period.

O CAP authorized Federal Supply Classes and CAP-USAF DoDAAC:
= Federal Supply Codes list is loaded in the DoDAAC Validation Table
=  Primary DoDAAC is: FG3301
HQ CAP-USAF/LG
BLDG 714 CML PHN 334 953 4234
105 S HANSEL ST
MAXWELL AFB AL 36112-6332
= Each CAP Screener has been provided a unique Supplementary Activity
Address Code (AAC) which is posted on the CAP Web Application. The CAP-
USAF LR/LG, and HQ CAP-USAF/LG POCs have access to the AACs.

CAP MILSTRIPs:

O Priority Code =15

O There are no FSC restrictions on this customer

0 “Do not ship Property, Contact Customer for Transportation Instructions” must
be placed on the DD Form 1348-1A. This should automatically appear on the DD
Form 1348-1As; however, the change in DAISY may not have taken effect
initially. Regardless, DLA Disposition Services Field Activity staff should contact
the customer to schedule pickup. Note: HQ CAP-USAF/LG requires their
customers to pickup.

0 Customer must return items, when no longer needed, to the DLA Disposition
Services Field Activity.

NOTE: Screening for items on line and getting HQ CAP/LGS/NTC, CAP-USAF State
Director, and CAP —USAF LR/LG approval is no guarantee that the CAP Screener will get
the items. Reutilization screening and ordering is a very competitive process and the
DLA Disposition Services system honors requests for the same items/same day based on
Priority of the Requisition and time of day the request was submitted.

All CAP levels have access to various reports.

See the next page for the start of the Screening and approval/disapproval process




CAP Web Application Procedures

Click on Property Search for Military, Federal, State & Special Programs

Step 1
Go to www.drms.dla.mil

If you can’t see the DLA Disposition Services Home Page, hit your ‘Refresh’ button to

bring the picture into view.

DEFENSE LOGISTICS AGENGY
Disposition Services

oo LAY .

~

Site Index | Policy Statements | FOIA | Contact Us

Home

DLA Disposition Services HOME
DLA Disposition Services Locations

Military / Government Usable Property
Turn-Ins

Military f Government Scrap Property
Turn-Ins

Electronic Turn-In Document (ETID)

Web Based Documents (WEB DOCs)

Property Search for Military, Federal,

State & Special Programs

MILSTRIP Search
Recycling Control Point (RCP)
Dremil B & @ Long Term Storage
Property for Sale to Public
Contracting

Environmental/Hazardous Disposal
Guidance

Find us on Facebook

PUBLIC AFFAIRS , PUBLICATIONS

DoD's Provider of Choice for Worldwide Reuse, Recycling and Disposal Sofutions

Mission Statement: DLA Disposition Services supports the Warfighter and protects
the public by providing worldwide disposal management solutions.


http://www.drms.dla.mil/�

Step 2
Select CIVIL AIR Patrol Property Search

ABOUT US % PUBLIC AFFAIRS % PUBLICATIONS

Reutilization Transfer Donation (RTD)

Reutilization f Transfer/ Donation Reutilization Customer Reutilization Customer Property
Property Search - CAC Search - non CAC enabled

enabled ACCESS GUIDANCE

FAQS

Reutilization

—— Click here if you

_ need a password I
Donation W Latter of Authorzation

Program Guidance Instructions for LOA

Misc Programs

Links
CIVIL AIR | DONATION

Help FAQs PatroL o CUSTOMERS
Property Search — - 4 g gt Property Search

FIRE FIGHTER B COMPUTERS F
PRO&EAH L%&RNINE [Cf?lﬂ
Property Search Property Search

LES Pro Shown Is Available Property Available
CI.ISTIDI'-?ERS Click on Photo to View/Order or

Disaster Relief
AOR/SW ASIA Range Traiping
Property Search
Track - 3
el Track The History
Of Your o
| Requisition Your




THIS SECTION IS FOR CAP SCREENERS & DLA DISPOSITION SERVICES FIELD ACTIVITY

STAFF (WALK-INS)

Step 3
Select Screeners

1 1 2

DRMS Civil Air Patrol Application

DRMS Home Page

VERSION 1.0
DRMS Notice

Screeners @

HQ CAP/LGs

State Directors
Logistics Officers

Walkin 1348 List

User Manual

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk or phone (Comm.) 269-961-4899; (DSN) 661-4999

Download Adobe Acrobat Reader for PDF files

Section 508 Compliance | Privacy/Security | Contact VWebmaster



You must have a USER ID / Password prior to logging in. Instructions on acquiring a
password can be located on the RTD Page under Access Guidance (see page 4).
Requests must be routed through your LG Officer.

ﬁ DRMS Civil Air Patrol Application Login

DRMS Home Page
Civil Air Patrol Login Screen

Username:
Password:

CAP Screeners will be provided a USER ID
and Password from DLA Disposition Services
CAP Home prior to screening.

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk or phone (Comm.) 269-961-4999; (DSN) 661-4999

Section 508 Compliance | Privacy/Security | Contact Webmaster




DRMS Civil Air Patrol Application

ORNS Home Page
Welcome Carol Fix.
Request tems
R
Step 4 , ‘ , .
Select ‘Request Items’ Wodify/Resubmit Requested ltems The CAP screener’s main page allows
. access to create new requests, modify
Walkin Page previously submitted requests, process
. walk-in requests when visiting a DLA
tem tory Fom Disposition Services Field Activity (must
Olck et o chargeyou passiad be approved bY HQ CAP/LGS/NTC, CAP-
USAF State Director, and CAP-USAF
Log Out LR/LG) and run history on the screener’s
actions
24 Hour Status:

Mo action in the last 24 hours.

For Application/Technical Support, contact (via e-mail) DRIS Helpdesk or phane (Comm.) 269-961-4399: (D3N 6614999

Section 508 Compliance | Privacy/Securty | Cortact Webmaster




Civil Air Patrol Search Form

DRMS Home Page

Back to Screeners Page

Item Name: |
& Includes © Equals © Starts With

L1
S —

Click Here |to Select FSCs to Search for by Keyword.
Supply condition code: FAVBFCVDFEFFFGFH

The CAP screener submits info about the
item(s) he/she needs either by ltem
name, NSN, FSC, etc.

Disposal condition code: W1V 4V 7

Uncheck Condition Codes not wanted

Since CAP customers arrange
transportation it is wise to search by
location




State:

DRMO:

& Search States

All States AI
AK

AL

AR

AZ

CA hd|

 Search Drmos

All DRMOs B
Mountain Zone

Allin the Mountain Zone
Anchorage , AK

Bliss . TX

Cannon, NM

Colorado Springs, CO

Fairbanks , AK

Fairchild, WA

GreatFalls, MT

Hill . UT

Halloman, NM =

In order to select multiple States or Zones/DRMOs hold down the "Ctrl" key while you click. To
select a group of States or Zones/DRMOs, click on the first one and hold down the "Shift" key
while you click the last one.

[~ Show only items that have Photos.

|50 'l results per page.

Submit Search ClearFarm




Civil Air Patrol Requisition Page

DRMS Home Page

Reload New Search Revise Search  Screeners Page
Watch the DEMIL
codes when ordering \C Item DISPOSAL
Oty LCondition Demil Acquisition Item Location TURN-IN
‘ v AY AY AY AY AY AY AY AY
ET
A Add TRACTOR WHEELED AIR 3 B4 A $46,000.00 = B KY 014614279 W34XC510880013A
. CAMPBELL,

KY)

Add TRACTOR, WHEELED.AIR 1 E7 Q $15,037.00 BARSTOW.CA CA 012856403 FE4R871083BP01
WRIGHT

Add TRACTOR WHEELED AIR 1 H7 A $43 83600 PATTERSON, OH 013894127 FE635210810016
OH

Add TRACTOR, WHEELED AIR 3 H7 Q $30,000.00 STOCKTON, CA CA 014080399 N443210049B901

Add TRACTOR WHEELED AIR 1 H7 A $48836.00 BARSTOW CA CA 013894127 FE485210330530

17 \7\.'ARI\ER A 27 T T 1 ;

Add TRACTOR WHEELED AIR 1 F7 A §37.000.00 ROBINS. GA GA 014614279 W8INW910622315

Add TRACTOR WHEELED AIR 1 H7 Q $47.174.00 BARSTOW CA CA 011629947 FE280510760073

Add TRACTOR WHEELED AIR 1 H7 Q $29,724.00 % QK 013894119 FE203710350037

Add TRACTOR, WHEELED AIR 1 F7 Q $29.250.00 BARSTOW,CA CA 004147150 N5524202930001

9 items found.

Results of the CAP screener’s query will appear.
CAP Screeners click on ‘ADD’ if they want to place item(s) in the
shopping cart
Multiple queried items can be placed in the same shopping cart
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Civil Air Patrol Requisition Page

DRMS Home Page

Shopping Cart
Reload
O
Oty Avail Product Name
1 1 TRUCK CARGO Del
Save Changes | Resat |

Checkout |

Clear Shopping Cart |

Once items are in the Shopping
cart, Save Changes and Checkout

Av

ﬁ Add TRUCK CARGO

A Add TRUCK CARGO

8 Add TRUCK CARGO
Il Add TRUCK CARGO

Add TRUCK,CARGO

ﬁ Add TRUCK,CARGO
W Add TRUCK,CARGO
E Add TRUCK,CARGO

I

AY AV

1

H7

H7

H7

H7

H7

E7

F7

F7

AY

A

=

=

=

AY AY

EGLIN. FL

$1.000.00 EGLIN, FL

EGLIN. FL

$1.000.00 EGLIN, FL

EGLIN, FL

$1.000.00 EGLIN, FL

EGLIN. FL

$1.000.00 EGLIN, FL

TOPEKA, KS

$56,500.00 RILEY,KS

$56,500.00 LETTERKENNY, PA

$56,500.00 LETTERKENNY, PA

$56,500.00 LETTERKENNY, PA
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FL

FL

FL

KS

PA

PA
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Civil Air Patrol Requisition Page

Ttem Name

TRUCK,CARGO

Supply Condition Code F7

Demil Cade
DRMO Name
DRMO State
Ttem Location:
DTID

NSN

Qty Available
Qtv on Hand

Nl Thevam

Q
LETTERKENNY

PA

SXX2931089D469
2320013832047

1

1

CLE £nn AN

-

Photographs are
clickable and provide
additional
information about

the item(s)

DRMS Home Page

v AY

EGLIN, FL

§1,000.00 BGLIN, FL

1 H A
1 H A
1 H A

ﬁ Add TRUCK CARGO 1 FT.Q

EGLIN, FL

51,000.00 BGLIN, FL

EGLIN. FL

$1,000.00 EGLIN. FL)

EGLIN. FL
EGLIN. FL

TOPEKA, KS
(RILEY. KS)

$1,000.00

$56.500.00

356.500.00 LETTERKENNY. PA

$56,500.00 LETTERKENNY, PA

556,500.00 LETTERKENNY. PA
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A Civil Air, Patrol Requisition Completion Form - Microsoft Internet Explorer, provided by Proxy Consolidation USE6 |Z||E”'§|

! Fle Edt View Favortes Tools Help  pddress | @ -

Civil Air Pairel
Requisition Completion Form

Go to Search Page  Back to State Screeners Page

orr e OFY Product Ragueest
Required Avail Name Justification

1 TRUCK,CARGO
1 TRUCK.CARGO

* ¥0u may change quantity to a value less than ox equal to the quantity svailble

Replace wrecked truck |

For training purposes |

[ Submit Reguisition H ResetForm

The CAP Screener will be given an
opportunity to justify the request
prior to selecting Submit
Requisition.

Once submitted, the request is
automatically made available to the
HQ CAP/LGS/NTC, CAP-USAF State
Director, and CAP-USAF LR/LG for
review and approval/disapproval.

&] Done 2 & Trusted sites

a_.civil.lir Patrol Submitted Requisition - Microsoft Internet Explorer provided by Proxy Consclidation USE6

: hddress | Q - :-',1'—’

Civil Air Patrol
Submitted Requisition

Requests Subratted on 01112007 0239

Tracking Number Name Quantiy  DRMO oriD
29 TRUCK, CARGO 1 DULUTH,WHN WSRO0 THAZS60506 5
20 TRUCK,CARGO 1 DULUTH,MN W5TTAX622605604

2 iteras were regquested.
* ¥ou can query the status of your items by using the tracking numbers

Back to Screener Page Back to Search Page

The CAP Screener will
receive confirmation
when successfully
submitting requests

&1 Done 2 & Trusted sites
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DRMS Civil Air Patrol Application

ORNS Home Page

Welcome Caral Fix.

The CAP screener may modify the
original request: change original
guantity requests or cancel the

request

Request tems

\ Modify/Resubmit Requested [tems

Walkin Page
ttem History Form
Click here to changa your password.
Log Out
24 Hour Status:

Mo action in the last 24 hours.

For Application/Technical Suppart, contact (ia e-mail) DRMS Helpdesk or phane (Comm.) 269-61-4339; (DSH) 6614999

Section 508 Compliance | Privacy/Secunty | Contact Webmaster
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2 Modify/Resubmit Requested ltems - Microsoft Internet Explorer, provided by Proxy Consolidation USE6

»

. Fie Edt View Favorites Tools  Help  address |3 e - ..'.';l‘.-‘

Modify/Resubmit Requesied liems

Back to Screeners Page

Ouantiy

(Available)

L
|:| TRUCK,CARGO 01/11/2007  DULUTH WEOVTHE25605064 Reuest subritted by Screener.
I
TRUCK,CARGO 0141172007  DULUTH W5ITAX622605604 Request submitted by Screener.
4}

Back to Screeners Page

Conzments Product Name  Request Date | DREMO LTiD Last Aclion

The quantity can be modified by
simply changing the quantity and
adding a comment

Cancel by clicking on the DTID

2| & Trusted sikes

| e
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3 Civil Air Patrol Detail - Microsoft Internet Explorer provided by Proxy Consolidation USE6 ||§|

! Fle Edt wiew Favortes Took Help Daddess P - g".

Civil Air Patrol Detail for DTID: WS0YTING2560506A
Civil Air Pairol Sequence Number: 82

[ Click here to cancel this requisition ] 4+— Select tO Cancel

Detail Information
[Product Name [TRUCK,CARGO
[Rac: [svD

|DRIMO ame |puLuTH

[trational Stock Murdber (2320000771517

Civil Air Patrol History

| DansDate  |[Quaniy | Astion |fpprover | Commenis

(1172007 08:39.00 | 1 |Request submitted by Sereener, [VFO128  Reploce weecked truck
Bark to Seweeners Paze Bark to ModifyRsetbit B 1 Iteses

After the CAP Screener cancels the
request the screener will be given
an opportunity to reaffirm the
cancellation request.

This acts as a security measure!

@] oone ) @ Trusted sits

3 Civil Air Patrol Detail - Microsoft Internet Explorer provided by Proxy Consolidation USE6

: B B »
ioFle Edit View Favorbtes Tools  Help { address |} e - g".

Civil Air Patrol Detail for DTID: WS0YTING2560506A
Civil Air Pairol Sequence Number: 82

[ Click here to cancel this requisition, ]

Detail Information

[Product Name [TRUCK,CARGO
[Rac: [svD

|DRIMO ame |puLuTH
[trational Stock Murdber (2320000771517

Civil Air Patrol History
[P, WW Microsoft Internet Explorer

01/11/2007 08

\ ? ) Are you SURE you want to cancel this requisition?

E

The CAP screener will again be
asked if he/she wants to cancel the
request

@] oone ) @ Trusted sits
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A Civil Air Patrol Cancellation Success - Microsoft Internet Explorer provided by Proxy Consolidation USE6

nddress 1 Q) - 5",'}"
Chwil Air Patrol Cancellation was sucessfil
DTID: WY TN62560506 4
Sequence Nurdber: 89
PBack to Start Page Back to Modifyy/Resut R d Iterns
After the CAP Screener cancels the
request this screen will appear
indicating the transaction was
successful
&] pone 2 @ Trusted sites

'a_civil Air Patrol Walkin Page - Microsoft Internet Explorer provided by Proxy Consolidation USE6

RN < R
DRMS Civil Air Patrol Application
Civil Air Patral Walkin Pgae
Create a Mew YWalkin Requisition
Mo recent Walkin Requisitions are available
Back to Start Page
Should the CAP Screener be given the authority from HQ
CAP/LGS/NTC, CAP-USAF State Director, and CAP-USAF LR/LG to
submit Walk-In requests during a visit to a DLA Disposition
Services Field Activity, he/she will comply with the walk-in
screening procedures at the DLA Disposition Services Field Activity.
DLA Disposition Services Field Activity staff will verify items
wanted are in DoD cycle and available for reutilization.
CAP Screeners will access the CAP web application using the RTD
Customer computer.
Click on Create a New Walk-In Requisition
@] oone ) @ Trusted sits
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HEE

5
address | QP -

]
!."

DRMS Civil Air Patrol Application

Civil Air Patrol Walkin Form

Search for information for a selected DTID.

DTID

Quantity Requested: |1

Back to Start Page

The CAP Screener will enter the DLA Disposition Services Field Activity approved
DTID and Quantity on this screen

The Walk-in request will automatically become available for HQ CAP/LGS/NTC,
CAP-USAF State Director, and CAP-USAF LR/LG review and approval

Once approved by HQ CAP/LGS/NTC, CAP-USAF State Director, and CAP-USAF
LR/LG it will be posted on the DLA Disposition Services eWorkplace under
Administrative Services - Reports/Statistics and RTD

&] Done ) & Trusted sites

B =]

g "

O T O T \ﬂ |EL‘ ! 7 ) V & =T ﬁ address | o

Civil Air Patrol Walkin 1348 Files
. DRMS Home Page
VERSION 0.1
DRMS Notice
Requisition = DRMO  Creation Item item
Number RIC Date and Time DTID Description Quantity

FGA20170880202 SYgA  2/09/07 1504 NO01646313LC37 AMPLIFIER RADIO FRE 1EA
EG220170880199 SY8A  3/09/07 15:04 NOO1646319AE28 AMPLIFIER DUEL MODE 1EA
FG220170680200 SY8A  3/09/07 15:04 FEB49270300050 AMPLIFIER AUDIO FRE 1EA
EG220170880201 SY8A  3/09/07 15:04 FE2300702930028 AMPLIFIER AUDIO-RAD 1EA
FG220170880197 SY8A  3/09/07 15:04 NO01286352F226 ALUMINUM TRAY CART 1EA
ECAAN1TARRNIAR SYRA  AMNANT 1504 MONFARITAAFND ANIMETER 1EA

This is an example of a Walk-In request report for the Civil Air Patrol for DLA
Disposition Services Field Activity action

The CAP Walk-Ins will state Civil Air Patrol at the top of the page & requisitions will be
posted with the CAP-USAF DoDAAC

The requisition will be posted within minutes of the CAP electronic approval;
therefore, the Screener must be sure the HQ CAP/LGS/NTC, CAP-USAF State Director,
and CAP-USAF LR/LG personnel are available to approve the request before submitting
a Walk-in Request

2| & Trusted sikes
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Here is an example of a CAP Walk-in DD Form 1348-1A.

DLA Disposition Services Field Activity staff will get the

removal notification email from the CAP-USAF LR/LG or
HQ CAP-USAF/LG and then issue the item(s)

Civil Ar Patrel (CAP] Walkin Reguisiticn
wa¥ N0 NOT EHIP THIS REQUISITION #ww

HEAGEENEAGAEREE JREEEHHE EX1715  [¥Xoo01
NEE g BT NEREE UHIT PRICE WEIZHT
i E|A:\t|lﬂs | ¥ efsl| e PATTEREON
T il HEC'
FSJSYS ERO0000L YXO00O1L FAY  1F7 T
ENEC T [0 TFAT AKIE W TTRL T
JEB
SO 1100 i
H E FGJ]UIT E--S E‘I:l-\.l:l-_\. B8 TROGHT CLASSTICATION HOMIMCLETAT
: 3 U
3 R e
AMPLIFIER, RADIO FRE
- T = [ROT o BT
L
E§ [T g
s 5596014531858

CLIS

{123} 45£-78580
Washington St EW
Battle Creek, OH 45048

CTID: HOO1l&46312LC37T
WAREHOUSE LOTATICN:POAOELTIO0BL
TOTAL ADJUETED VALOE: 0.00

Thiz 5 & DR}E peneraked dooument.

<A Civil Air Patrol Screeners Start Page - Microsoft Internet Explorer. provided by Proxy Consolidation USE6

© Fle Edit View Favorites  Tools  Help

| pddress ¢ Q -

DRMS Civil Air Patrol Application

Wielcome to CAP 1.0

Requestitems GoTo Car Checkout

Starting date: |01,/01/07
Ending date: |01/11/07]
DTID
[RE2)
Reguisition Nurmber:
Seguence Number;

Last ltem Actian | Any Action

ModiffResubmit Regquested ltems

Wyalkin Page

24 Hour Status

Mo action inthe last 24 hours.

Get History of Requested ltems
Enter any of the follawing

in MMDDAY format or rnemanic

in MM/D DAY format or mnemonic

CAP Screeners may run a number
of reports by date, by report name,
3 or date & report name combination

Get ltern Histories

}[ FesetForm ]

DREME Passward Change Function

&l

) & Trusted sites




Air Patrol Screeners Start Page - M

rosoft Internet Explorer provided by Proxy Consolidation USE6

File Edit view Favorites Tools

| Address

D

Starting date
Ending date.

DTID

[RE2)

Requisition Number;
Seqguence Number:

Last ltem Action

RMS Civil Air Patrol Application

Wielcome to CAP 1.0

Beguestiterns  GoTo Cad Checkout

ModiffResubmit Requested lterns

Walkin Page

Request assigned for LG approval
Request deassigned for LG approval..
Request approved by LG or Dirsctor,
Request rejected by LG or Director.
Request cancelled by LG or Director,
Request modified by LG or Director
Request rejected by Milstrip

Request approved by Milstrip
Request shipped or picked up.
Request cancelled by Milstrip.
Request modified by Screener
Request deleted by Screener.
Request submitted by Screener.
Request cancelled by Screener.
Walk-in reguest submitted by Screener,

Listing of Report Options under
drop down arrow

Request expired due to lack of Milsrip activity.
Request expired Xcess Xpress time limit

Any Action

Getltern Histories 1[ Reset Form ]

DRMS Password Change Function

rmonic

monic

) & Trusted sites
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THIS SECTION IS FOR: HQ CAP/LGS/NTC

—_— "

* DRMS Civil Air Patrol Application

DRMS Home Page

VERSION 1.0
DRMS Notice

Screeners

HQ CAP/LGs

Once a CAP Screener submits a
State Directors request, it becomes visible to the

Logistics Officers HQ CAP/LGS/NTC for review

Walkin 1348 List Must have User ID/Password

User Manual

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk or phone (Comm.) 269-961-4899; (DSN) 661-4999

Download Adobe Acrobat Reader for PDF files

Section 508 Compliance | Privacy/Security | Contact VWebmaster
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- =[]
'f'l
Q-0 HRG LPHe sl i@ sy
DRMS Civil Air Patrol Application
Welcome Civil Air Patrol HQ CAPILG
Welcome to CAP 1.0
2 requests are awalling approval. All CAP web application users have access to
various reports similar to those available for
HQ CAP/LGS/NTC selects Item > mm/ P e
ltem History F e Screeners.
Approval Form to approve or deny et Fa Select: ltem History Form & o th
Click here to change your password. elect: em Istor orm to review e
Screeners’ requests y
24 Hour Status: re ports
2 Reguests were submitted by Screener,
The HQ CAP/LGS/NTCHQ will immediately see how many
requests are awaiting approval, as well as activity that has
occurred during the past 24 hours
& ) @ Trusted sits
3 BCIEY
] i
Q-0 HRG LPHe s i@ sy
DRMS Civil Air Patrol Application
Civil Air Patrol ltem Approval
n DTID - ltem
Quantity Current Days DRMO ltem Request Last Condition
(Available) RECICHE Produg!\l:iame Cycle |Left Name  Location Date Action Agency Code g'cl:c;t S EE
WRLPTT0815504 Request ool
] O Yes UCKMB5A200- oor | aisTon AL 04182007 |submitted (S | a
M |ONo - 120006 by Creek
232000RESID Screener Ml
o yen MELPTICICET Request EMS:
1 es  TRK M1009 01- [1312007 [submitted
DOD 2 ANMNISTON AL
1 O Mo 1232665 g
(1) e The HQ CAP/LGS/NTC may select a
single line item to review or
O e Al ems approve all items on the list.
Mate: check Mo to reject selected iterms as needed and then select Approve All ltems t
Back to Start Page
(5]

) @ Trusted sits
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3 Civil Air Patrol LG Approval - Microsoft Internet Explorer l;”i”il
a

i Fille Edit Wiew Favoribes Tools  Help

Q-0 RO Lo 2 m Uil

Address ' Go

DRMS Civil Air Patrol Application

Civil Air Patrol ltem Approval .
_— In this case the HQ CAP/LGS/NTC
Quantity Current Days DRMO ltem Request Last B R
(Available) RECICHE Prod;ggame Cycle |Left Name  Location Date Actiof] has Opted to dlsapprove the fIrSt
[E— = line item and approve the second
W3AILPTT081G504 — Requey
L T i e —
232000RESIDUE _— Screener F\CATEEL‘
‘w31 D517 Request M=
-1 ® Yes h1009 01- 04/18/2007 |submitted 5=
MW |OnNo 1232665 S e e 120006 by Rl i AL
232000RESIDUE Screener I
[ Apprave All ltems
Mote: check Mo to reject selected iterms as needed and then select Approve All ltems to approve the rest
Back to Start Page
Select: Submit

€

) @ Trusted sits

A Civil Air Patrol tem Approval Update - Microsoft Internet Explorer E]E|E|
&

: File Edit View Favorites Tools Help

Q-0 NROG LA & @ LU

| address § eo

Civil Air Patvol Item Approval Update

Items Approved

Tracking .
Nuambar DTID Neme Quantity DRMO
395 W3ILPT7081G517 TRE M1009 01-123-2665 1 ANMISTON, AT
Items Rejected
Tracking .
Nuasmber DITD Nearie Ouantity DRMO
3594 W3ILPTF081G504 TRUCE M3542 00-077-1617 1 ANNISTOI, AL

2 items were updated.
1 approval 1 rejection

Return to Approval Page  Eeturn te Start Page

The HQ CAP/LGS/NTC has received notice of the successful

The CAP Screeners Page will be updated to reflect the
rejection and will be posted on the CAP Screeners main

rejection

page
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CAP-USAF STATE DIRECTOR (May be approved by CAP-USAF LR/LG if State Director is
not available):

DRMS Civil Air Patrol Application

DRMS Home Page

VERSION 1.0
DRMS Notice

Screeners Once HQ CAP/LGS/NTC approves a

HQ CAP/LGs request, it becomes visible to the CAP-
/ USAF State Director

State Directors
- Must have User ID/Password

Logistics Officers
Walkin 1348 List

User Manual

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk or phone (Comm.) 269-961-4999; (DSM) 661-4999

Download Adobe Acrobat Reader for PDF files

Section 508 Compliance | Privacy/Security | Contact Webmaster
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3 Civil Air Patrol State Director Start Page - Microsoft Internet Explorer

File Edit View Favorites Tools Help

-0 RREGLLOESE UK

address | 6o

DRMS Civil Air Patrol Application

YWelcome Civil Air Patrol State Director.

Reports can be pulled by clicking on

the Item History Form

Welcome to CAP 1.0

1 request is awaiting approval.

ltern Approval Form

ltern Histary Form
Click here to change your password.
24 Hour Status:
1 Request was approved by HQ Cap/LG.

1 Reguest was rejected by HQ Cap/LG
2 Reguests were submitted by Screener,

In this case the CAP-USAF STATE Director has one
item to review and approve/disapprove. This is a
result of the HQ CAP/LGS/ NTC action.

&] Done

S @ Trusted sites
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ivil Air Patrol LG Approval - Microsoft Internet Explorer
i Fle Edit View Favorites Tools  Help A

0 -0 REG LLEE S . LK 19

DRMS Civil Air Patrol Application

Civil Air Patrol Item Approval

2 DTID . ftem
Quantity Current Days DRMO ftem Request Last Condition
(Available)} Approve Prod;ggame Cycle Left Name Location Date Action Agency Code g‘M"‘L S
ode
WaLPTT081G517 Request |Dot>
1 @ Yes [TRK M100901- 0441872007 approved |5- l:l
(1) OMNo [123.2865 DOD 2 ANNISTON AL 120006 byHo  oae M A
232000RESIDUE CaplLG il

[ Approve All ltems
Mote: check Mo to reject selected items as needed and then select Approve All ltems to approve the rest

A

Back to Start Page

In this example the CAP-USAF State
Director has approved the request

A ivil Air Patrol ltem Approval Update - Microsoft Internet Explorer

i Fle Edt View Favortes Tools Help |
e - '\) B @ \{b p*‘@ @'i_‘\g a uﬁ gﬂddresslGu

Civil Air Patrol Item Approval Update

Ttems Approved

Trucking
Numher
385 W3ILPT7081G517 TRE M1009 01-123-2665 1 ANNISTON, AL

DTID Neme Ouantity ~ DRMO

1 ttem was updated.
1 approval 0 rejections

Return to Approval Page  Eeturn to Start Page

The CAP-USAF State Director immediately
receives feedback of the action

&] Done 2| & Trusted sikes
—
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The Final review is completed by the CAP-USAF LR/LG

(May be approved by HQ CAP-USAF/LG if LR/LG is not available)

DRMS Civil Air Patrol Application

VERSION 1.0
DRMS Notice

DRMS Home Page

Screeners
HQ CAP/LGs

State Directors
Logistics Officers
Walkin 1348 List

User Manual

The CAP-USAF LR/LG will complete
the final review and
approve/disapprove the request(s)

For Application/Technical Support, contact (via e-mail) DRMS Helpdesk or phone (Comm.) 269-961-4999; (DSM) 661-4999

Download Adobe Acrobat Reader for PDF files

Section 508 Compliance | Privacy/Security | Contact Webmaster
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3 Civil Air Patrol LG Start Page - Microsoft Internet Explorer
: File Edit View Favorites Tools Help

Q-0 NRGAHO R @ LK

a

: Address § eo

Welcome Civil Air Patrol Program Director.

DRMS Civil Air Patrol Application

Welcome to CAP 1.0

history reports.

1 request is awaiting approval.

ltern Approval Farm

The CAP'USAF LR/LG Can pU” /_> ltern Histary Form

Edit Users

\

Edit Announcements

Click here to change your password.

24 Hour Status:

1 Request was approved by HQ Cap/LG.
1 Reguest was rejected by HQ Cap/LG
2 Requests were submitted by Screener.

1 Request was approved by State Director,

The CAP-USAF LR/LG application
automatically updates the main
page based upon actions taken

prior to the final review

&] Done

File Edit View Favorikes  Tools  Help

00 HRG PR s d UK

D & Trusted sites

A Civil Air Patrol LG Approval - Microsoft Internet Explorer [._][E|[i|
a

Address § Go

Civil Air Patrol ltem Approval

DRMS Civil Air Patrol Application

. DTID ~ ltem
Quantity Current Days DRMO Item Request Last Condition
(Available) Recicke] iadcias Cycle | Left Name  Location Date Action Agency Code DLkiis (RIS
NSN Code
W31LPTI031G517 Request SEME:
@ Yes  TRK MI008 01- 04/16/2007 |appraved E2R:
4y |oNe 1237685 DOD |2 |ANNISTON AL 120006 byState 2202 M A ]
232000RESIDUE Director. ¥

[ Approve All ltems

Back to Start Page

Maote: check Mo to reject selected items as needed and then select Approve All lterns to approve the rest.

Select: Submit

The CAP-USAF LR/LG reviews the request and approves it in this case.
If there were more than one request the Officer could opt to approve all
items versus selecting ‘Yes’ for each individual line item
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3 Civil Air Patrol ltem Approval Update - Microsoft Internet Explorer

i Fle Edi View Favortes Tools  Help
e'u @@@ ./O*@ 8'& - Dﬁ %Address'Go

Civil Air Patrol Item Approval Update

Items Approved

Trucking .
Numher DTiD Neeme Quantity DRMO
385 WIILPTT081G517 TRE M1009% 01-123-2665 1 AMNISTON, AL

1 item was updated
1 approval 0 rejections

Eeturn to Approval Page  Return to Start Page

The CAP-USAF LR/LG immediately receives
feedback of the action

A Civil Air Patrol LG Start Page - Microsoft Internet Explorer

i File Edif View Favorites Tools  Help

0 0 RRG L,rOaEE UK il

DRMS Civil Air Patrol Application

Welcome Civil Air Patrol Program Directar,

Welcome to CAP 1.0

ltem Approval Farm

tmdosbon o | History of all actions for the past 24
Edit Users hours is visible

Edit Announcemernts

Click here to change your password
24 Hour Status:

1 Request was approved by HQ Cap/LG

1 Request was rejected by HQ Cap/LG.
1 Request was approved by LG or Director.
2 Requests were submitted by Screener
1 Request was approved by State Director.
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ivil Air Patrol History Search Form - Microsoft Internet Explorer provided by Proxy Consolidation USE6

Fle Edt View Favortes Tools Help Faddess | Q) - ;':,.’

DRMS Civil Air Patrol Application

Civil Ajr Patrol History Search Form

Specify any of the following to get a History Report on requested items

Starting date: I:lin MM/DD/Y format or mnemonic
Ending date: |:||n MM/DDPY farmat or mnemonic
Reqguisition Number: I:l
Seqguence Numher; I:|
Approver Id. l:l
Screener|d l:l
State

Last tem Action | Any Action

Request assigned for LG approwval There are many report

Request deassigned for LG approval H H
Fequest approved by LG or Director. optlons avallable for a”

Fequest rejected by LG or Director.
Fequest cancelled by LG or Director.
Request modified by LG or Director.
Request rejected by Milstrip

Request approved by Milstrip.

Fiequest shipped or picked up

Request cancelled by Milstrip.

Request modified by Screener.

Request deleted by Screener.

Request submitted by Screener.
Request cancelled by Screener,
"Walk-in request submitted by Screener,
Request expired due to lack of Milsrip activity.
Request expired Xoess ¥press time limit

3l Civil Air Patrol History - Microsoft Internet Explorer provided by Proxy Consolidation USES

z 2 » 5
File Edit Wiew Favorites Tools  Help : Address |2 @ > 3':.

Civil Air Pairol History

Results for Last Item fiction = "equest rejected by L0} or Director."

1 iteon foraned.

Seguence State | Screener Id P;?ﬁ:;’ DTID ‘szméry | Trans Dete |DRMONRW |Item,l.aca!éon Action ‘Userld | Conments

| 24 [oH |1z [cPU 6509763450210 | 1 0171002007 13:33:38 [LEWIS MED [WA |Request submitted by Screener. Y0130 |

[ [ [ [ I 1 01112007 084711 | [ |Recpuest assigned for LG approval. | | &.ssigned to 5904021 by 5904021

[ [ [ [ I 1 (0171112007 08:48:05 | [ [Recpuest rejested by LG or Disector. S9D4021 |

Bark to History Page  Back to Stort Page
Example: Requests rejected by the CAP-USAF
State Director or CAP-USAF LR/LG history

&] Done 2| & Trusted sikes
=
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- [=][x]

: m »
Faddess | Q) - ,ﬂ'

Sequence  State

5 MI 128

Wall-in
Request

Streener

Results for Last Itern Action = "Request approved by LG or Director.”

oryis]

WSALITRAZ0000024

FE282362070119

Approved requests are processed overnight
and are routed to the DLA Disposition Services
Field Activity.

Note: It isn’t unusual for a higher priority
request to process first, which will
automatically cancel the CAP request.

@] oone

Civil Air Pairvol History

62 iterns found,

Ouaniity | Frans Date DRIO Name

1 1202702006
10:30:38

1242702006
13:46:37
1202772006
13:47:08

1 1202972008
10:42:55

SELFRIDGE

EGLIN MEQ

1242702006
12:17:14
1242702006
12:17:24
1262772006
13:46:56
1202772006
14:49:35
1202702006
10:43:04

EGLIN MEQ

1202702006
13:46:57
1202702006
14:49:35

1202712006
13:38:04

1202772006
13:41:24
1202702006
13:41:37
1202702006
13:46:42
1202702006

ANNISTON

Ttem
Location

I

FL

FL

AL

-~

Example of requests approved by
CAP-USAF State Director or CAP-

USAF LR/LG

Action
Request submitted b
Screener. Fockford
Reguest assigned for LG Assigned to TUSER. by TUSER.
appraval.
Reguest approved by LG |TUSER.
or Director.
Wall-in Tequest VFO128 [Walkin request inserted for
subraitted by Screener. DTID FE282362070119
Request assigned for LG Assigned to IPASLEY by JEASLEY
appraval.
Request deassigned for Dieassigned by JPASLEY
LG approval .
Reguest assigned for LG Assigned to TUSER. by TUSER.
appravel.
Reguest approved by LG | TUSER.
or Director.
[Wall-in Tequest V0128 [Walkin request inserted for
subraitted by Screener. DTID FE282362070119
Request assigned for LG |Assigned to TUSER by TUSER
appraval.
Request approved by L [TUSER
or Director.
Reguest submitted by VX0126 Meed Big Truck
Screener.
Recuest assigned for LG Assigred to TUSER by TUSER
approval
Request deassigned for Dieassigned by TUSER
L1 approval
Request assigned for LG Assigned to TUSER by TUSER
approval.

Recpusst approved by LG [TUSER.

) @ Trusted sits

- [=]x]

: m »
Faddess | Q) - ,ﬂ'

The HQ CAP-USAF/LG may edit
User information by selecting Edit

Users

@] oone

DRMS Civil Air Patrol Application

Welcome Civil Air Patrol Prograrn Directar.

Wyelcome to CAP 1.0

4 requests are awaiting approval

lterm Approval Farm
Itern Histary Form

Edit Users

%n Announcermnents

ORMS Password Change Function

24 Hour Status:

5 Requests were assigned for LG approval.
1 Request was deassigned for LG appraval..
2 Requests were approved by LG or Director.
1 Request was rejected by LG or Director.
1 Request was canceled by Scresner.
7 Requests were submitted by Scresner
1 Walkin request was submitted by Screensr

) @ Trusted sits
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Air Patrol User Ed osoft Internet Explorer provided by Proxy Consolidation USE6

{ address

Civil Air Patrol User Edit

Back to Start Page

Name Organization B2t Login ID
Av v AT e
Add New User
Eaul adam. Cap Adfing MM PADAMS
The HQ CAP-USAF/LG may delete a M NAKERSON

screener by selecting ‘Delete” or
update Screener info by selecting PA

”Edit”

AR

Roger Bennstt
Eddy Billran
Charles Bishop
David Bluske
Michael Bower
Thomas Brehm
Matthew Brewer
Bab Brindle
Williarm Brown
Carl Brown
Frank Buethe

Man Anrand

AMPPLEBAUM
GA LARMOLD
egion CA ABALOGI
CAP WestVirginia Wing Wy RBEMMETT
CAP Texas Wing TH  EBILLMAN
CAP Arkansas Wing AR CBISHOP
CAP-USAF Morth Central Ligison Region MM DBLUSKE
CAP Ohio Wing OH  MBOWER
CAP Hawalii Wing HI TBREHM
CAP Oregon Wing ar MEREWER
CAP Indiana Wing 1} BBRINDLE
CAP Oregon Wing Or  WBROWN
CAP Alaska Wing AR CBROWN
CAP Mew Mexico Wing MM FBUETHE

CAP dlacka Winm ilr  MALIB&RN

Type
AT AT

Screener YX0054

Screener

Screener Y<0010

Screener YX0097

Screener YX0026

LG

Screener YX0121

Screenaer YX0116

Screener YX0013

LG

Screener YA0087

Screener Yx0031

Screener Yx0093

Screener YX0039

Screener YX0035

Screener YX0006

Screener YX0080

Crraanar YYNNNG
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Air Patrol User Ed

osoft Internet Explorer provided by Proxy Conselidation USE6

Fle Edt View Favorktes Tools Help | ackiress e -
Civil Air Patrol User Edit
Back to Start Page Back to Edit Users Page
User Information
The HQ CAP-USAF/LG Firs s [Nency |
has the authority to LasNams Ao |
Title |Screeﬂer |
update the addl’ess, Organization: |CAPNevadang |
te|ephone number or Address Line 1: 1960 Kleppe Lane |
ema|| addl'eSS Addressunez| |
City: |Spark5 |
State:
Zip Code |89432 |
Phone Numper: |(775) 358-3700 |
Extension | |
Fax Mumber. | |
E-mail Address: |afauxcapﬂyer@junu.cum> |
Type: Screener
Login ID: NAKERSON
[ Submit Changes ] [ ResetForm ]
@l oone D) @ Trusted sites
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- =[]

gﬁddress Q - & ﬂ'.

3 Civil Air Patrol Announcements Edit - Microsoft Internet Explorer provided by Proxy Consolidation USE6

! Fle Edt wiew Favortes Took Help

DRMS CAP Announcements Edit

Back to LG Start Page

‘ Announcement ‘ Start Date End Date Users ;‘i’z’:
| Add a New Announcement
Welcore ta GAP 1.0 | 0322080738 | osnaororas a1 B

DLA Disposition Services and the HQ CAP-USAF/LG
are authorized to post new announcements for
Users related to the DLA Disposition Services Field
Activity business

) @ Trusted sits




The CAP Web Application is easy to use. All transactions are automatically made visible
from one level to another.

HOURS: CAP Screeners should call DLA Disposition Services Field Activity’s staff prior to
visiting. All DLA Disposition Services Field Activities have minimum Reutilization hours
of operation: Tuesday, Wednesday, and Thursday (0800 hours to 1400 hours Local
Time).

PROPERTY REMOVAL: The CAP customers are required to email a removal notice (CAP-
USAF approval) to the DLA Disposition Services Field Activity prior to the property
removal from the DLA Disposition Services Field Activity.

e The email must be addressed to the DLA Disposition Services Field Activity

e From .gov or other appropriate non-commercial email address

0 cc: to the individual who approved the request unless the confirming
email is from that POC
e Email (CAP-USAF approval) authorizes the person picking up the property to
remove specific items
e [tem(s) will not be released until email arrives
e Printed copy of email will be retained with requisition document

ENTIRE BATCHLOTS: CAP screeners should check with DLA Disposition Services at Battle
Creek Reutilization Office or the DLA Disposition Services Field Activity to determine
what the latest status is regarding the screening and requisitioning of entire batchlots.

TRANSACTION REPORTS: DLA Disposition Services at Battle Creek Reutilization Office
will provide HQ CAP-USAF/LG a monthly listing of their requests submitted (RADs),
cancellations (RCNs), and actual reutilization transactions processed (STRs).
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